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1. OBIIME INOJIOXKEHHUA

1.1. Ilonoxenme o muuHOM Jene oOywaromerocs (manee - [lonmoxkenwe) ompenenser
nopsAAoK (opMHpOBaHHS, BENCHHS, XpaHEHHMS JIHYHBIX Jen oOydarommxcs ['ocyaapcTBEHHOrO
6romxerHoro npodeccuoHaIbHOro 06pazoBaTeIFHOTO YUpex/ieHus ropoaa Mockssl « MOCKOBCKHMA
HHIYCTpHANIBHEIM KOJUIEKY (Halee [0 TEKCTY - KOJUIEIK).

1.2. Tlonoxenue pazpaboTaHO Ha OCHOBE 3aKOHOB, BKJIHOuas DenepanbHelii 3akoH oT 29
nexabps 2012 r. Ne 273-@3 «O6 obpazoBanun B Poccmiickoit @enepanyuy», OenepaibHblii 3aK0H
or 27 wmong 2006 r. Ne 152-®3 «O nepcoHalnbHBIX JaHHBIX», HHBIX HOPMATHBHBIX aKTOB
Poccuiickoii @enepanun, YcraBa U TOKaTbHBIX aKTOB KOJUIEKA, OIPEIESONINX IpaBuia IpueMa
B KOJUIE/K, IpaBHiIa epeBoia 00y4JaroIuXcs U3 HHBIX 00pa30BaTeIbHBIX YYPEKIACHHN B KOJLISIK,
a TaK)Xe OCHOBAHHA M IOPAAOK Iepexoja Jull, odydaromuxcs 1o o6pa3oBaTelbHEIM [IPOrpaMMam
KOJUIEIKa, ¢ IIaTHOTo 00y4eHus Ha OecIuiaTHoe.

1.3. IlomoxeHHe He pacIpocTpaHseTcs Ha JMYHbLIE Jiea clymareneif KypcoB
NOBBIIEHAS KBaTH(HKALUU U KypCOB JOIOIHUTENLHOr0 00pa3oBanus.

1.4. Vudopmanus U JOKyMeHTH! (KOIHMH JOKYMEHTOB) M3 JIMYHBEIX JEIN, 00yYaromuxcs
OTHOCATCA K IEPCOHANBHBIM JaHHBIM. llepcoHaibHbie [aHHble O0Yy4aomuxcs He MOryT
nepenasaTecs 6e3 cornacus o0ydJalomuXcs WIH HX 3aKOHHEIX IPeCTABUTENCH TPETHHM JIHIAM 3a
UCKIIIOYEHHEM CJIy4aeB, IPEeAyCMOTPEHHBIX 3aKOHOAATeNbcTBOM P® o 3ammTe nepcoHabHBIX
JTaHHBIX. *

1.5. ®dopmupoBaHue JHYHBIX Jie]l, 00yJarOIKUXCA MPOU3BOIUTCS TPHEMHON KOMHCCHEH
KoJulemka. Benenue, yder W TeKkyllee XpaHCHHE JHWYHBIX Jel CTYAEHTOB OCYUIECTBISETCS
orBeTcTBeHHBIM JHIOM 3a AVC «3auucnenne B IIpodrexy.

1.6. ®opmumpoBaHHe, BEICHHE, Y4eT W XpaHeHHe JIMYHBIX /el o0ydJarommxcs,
IOCTYNAIOIKMX B KOJUIEDK B IOPSAAKE IEPEeBOJa M3 JpYrux o0pa3oBaTeNbHBIX YUPEKICHHIA,

ocymiecTBiseTcs oTBeTcTBeHHBIM oM 3a AVC «3auncnenue B [Ipodrexy.

2.TEPMHUHBI, OIIPEJAEJEHUA 1 OBO3HAUYEHUS

2.1. B HacrodIIeM NONO0XKEHUH IPUMEHSIOTCS CIIEAYIONINE TEPMHHEL:

2.1.1. Jlmynoe peno ofywaromerocs — CrpynmEpoBaHHas #H  oQopMIIeHHas B
COOTBETCTBHM C YCTAaHOBJICHHBIMH TpeOOBAaHHSMH COBOKYNHOCTH JOKYMEHTOB, COJEpPIKAIIuX
cBefieHHs 00 o0yyaromeMcs (Jrayee - THIHOE JeII0).

2.1.2. ®opMHupoOBaHHME NHYHOTO JieNla - TPYNIHPOBaHHE JOKYMEHTOB o0ydaromierocs B
JIMYHOE JIENIO U CHCTeMATU3al|sl JOKYMEHTOB BHYTPH Aena.

2.1.3. OdopmineHre IHYHOrO JeNa - NOATOTOBKA JIMYHOTO Jejla K XPaHEHHI0 B



COOTBETCTBHH C YCTAHOBJICHHBEIMH ITPaBHIIAMH.

2.1.4. Benenwe NUYHBIX A€ - KOMIUIEKC MEPOIPHATHH MO NPHOOIEHHI0 NOKYMEHTOB,
NOJJIEXAIMX XPaHEHHIO B COCTaBE JIMYHBIX J€J, BHECEHMIO 3almucell B COOTBETCTBYIONIHE
an(aBUTHBIE KHUTH, WHBIE y4YeTHBIE (DOPMEI, IMEPUOAMYECKOM NPOBEpKE HAIHYHS M COCTOSHHA
JTHMYHBIX JIel.

2.1.5. XpaneHue JHMYHBIX JeNl - ob0ecneyeHHEe paIMOHATLHOTO pa3MEICHHI H
COXPaHHOCTH JIMYHBIX JIE]l, BKIIFOYAsi KOHTPOJb MX COCTOSHMS, ABHKEHHS, BBIaYd BO BPEMEHHOE
[I0JIb30BaHHME (C MOCIEAYIOIMM BO3BPAaTOM B MECTa XPaHEHHH).

2.1.6. Tekymee (omepaTHBHOE) XpaHEHHE - XpaHEHHME JIMYHBIX JAET ¢ MOMEHTa HX
NepBOHAYAIBHOrO (POPMHUPOBAHHUS JIO NIEPEIayil Ha apXUBHOE XpaHEHHE.

2.1.7. IlpoBepka HamM4Md W COCTOSHUS JIMYHBIX el - YCTAHOBJIEHHE COOTBETCTBHS
peabHOro KOJMMYECTBa JUYHBIX Je] 3allHCSIM B al()aBUTHBIX KHHUTaX, a TAKXKe BBHIBICHHE JIMYHBIX

JieJ1, TPeOYIOIMUX HCIPaBIEHUs HEJOCTATKOB UX (POPMHPOBaHMS, BENCHHUS, yIeTa U XpPaHEHHUSI.

3. ®OPMUPOBAHMUE JIMYHOI'O JEJIA IPHEMHOM KOMHUCCHM KOJUIEIDKA

3.1. Jluynoe nemo abuTypueHTa OQOPMIIETCS NPHEMHOH KOMHCCHEH KOJUICIKA,
HaJleleHHOM (PYHKIMAMH DpHeMa JOKYMEHTOB OT a0UTYPHEHTOB.

3.2. OrBercTBeHHOCT: 3a (OPMUPOBAHWE M BeICHHE JHYHBIX Jiel abUTYpPHEHTOB
BO3JIaraeTcs Ha OTBETCTBEHHOT'O CeKpeTaps IPHEMHONH KOMUCCHH.

3.3. JluuHOe neno 3aBOAMTCH HA KaXXOOTO MOCTYIIAIOIIET0 W JO/DKHO COJIepIKaTh BCe
CIIaHHBIE UM JIOKYMEHTBEL. AOHTYPHEHTY BbIIAeTCs PaclHcKa O NMpHeMe JOKYMEHTOB C YKa3aHHeM
MIOJIHOTO MepeyHs BCEX CAAHHBIX UM JIOKYMEHTOB.

3.4. Jluynoe peno abUTypHEHTa NODKHO COAEPXKATh CIEOYIOIMIHE MTOKYMEHTHI H/HIIH
UH(pOPMALHIO:

3.4.1. 3asenenue abutypuenTa (10 yCTaHOBJIEHHOH (opMe);

3.4.2. opuruHan WIA HOTapHalbHO 3aBEpeHHAs KoIms JokyMeHTa 00 oOpa3oBaHMH
rocyapcTBeHHOro obpasiia;

3.4.3. xonusa JOKyMEeHTa, YIOCTOBEPSIOWEr0 JUYHOCTh, TPaXJAHCTBO, BKIIOYAs
cBezieHHs 00 ajpece PErHCTpaldM IO MECTY JKHMTENIbCTBA; KOMHS JOKYMEHTA O PErHCTpaldH IO
MecTy npeObBaHus (IIpH HATHYHH);

3.4.4. xomus CTPaxOBOIO CBHJETENBCTBA 00S3aTENbHOT0 MEHCHOHHOTO CTpPaxOBaHHA
(CHWICO);

3.4.5. dororpadus 3x4 - 4 T,

3.4.6. MemunuHCKad crpaeka 1o gpopme 086/y;

3.4.7. xonus MEIUIHHCKOIO IOJUCA U CTPAXOBOM KOMIIAHUH;



3.4.8. cBenenuss BOeHHOro Ouiera WM NMPUIIECHOTO CBHUIETENBCTBA (MU FOHOLIEH, IpH
HAJTHYWH);

3:5: JlomonHATENBHBIE TOKYMEHTHI:

3.5.1. i HHOCTpaHHBIX OO0yJalOIMMXCH - IEPEBOA MIOKYMEHTa TOCYAapCTBEHHOTO
obpasna 06 06pazoBaHHH, 0QOPMIIEHHBIH B YCTAHOBICHHOM ITOPSIIIKE;

3.5.2. mpu HeoOXOAMMOCTH - 3aKiiOueHHe 00 SKBHBATEHTHOCTH JOKyMeHTa 0O
obpazoBanuu (TIpH MOCTYILIEHHH HHOCTPAHHBIX TPAXKIaH);

3.5.3. xomds  CBHAETENBCTBA O  3aKIOYeHMH  Opaka, HMHBIE  JIOKYMEHTHI,
HOJTBEPKIAIOIIHE CMEHY (aMHIIAH;

3.54. xommm [OKYMEHTOB, IOATBEP)KIAIOMMX INpaBa HA COLHAJBHBIE JIBFOTHL
CBHIIETENIECTBA O CMEPTH PpOAMTENEH; CHpaBkH 00 HMHBAIMOHOCTH B OTHOLIEHHH PpOIMTENCH
o0y4arommerocs; CBUAETENECTBA O POXKIACHHUH (HMOJTBEPXIAIOIEr0 (PakT CHPOTCTBA, POXKICHUS B
HETIOJIHOH CeMbe); YAOCTOBEPEHHSI MHOTO/IETHOH CEMBH (C OTMETKOHM O CpOKe NEHCTBHSA); PEIICHHS
cCyJa O JHUIEHHH pPOIHUTENBCKHX IIpaB; COpPaBKH M3 OpraHa MECTHOIO CaMOyIIpaBlIEHHS C
HOJITBEPI)IEHUEM CTATyCa CHPOTHI; IIOCTAHOBJICHUS O HA3HAYCHHUH OIIEKH HMJIM MONEYMTENhCTBA, O
HaIpaBJIeHUH B yUpexXACHUe Ui OeTed-CHPOT; MpuKaza o0 OTYMCIEHHH W3 JIETCKOTO JIoMa WU
IIKOJIBI-HHTEPHATA; IOCTAHOBJICHHS OPraHOB OIIEKH H IIONEYHTENBCTBA, B T.U. UIA JIHI[ C
OTpaHMYEHHBIMH BO3MOXHOCTAMH 3J0POBbA, IMOATBEPXKAAIOIIET0 MpaBO Ha JBIOTHI, CIpPaBKH 00
uHBaMHOCTH; cupaBku n3 PYC3H mo mecty permcrpanuu obydaromerocs o npape MONy4eHHs
rOCYIapCTBEHHOH COIMHAIBHON CTHNEH/MH (CHPOTHI, MHBATHIBI, MajooOecHeueHHBIE); CIpaBKa
WA KOIUSA YIOCTOBEPEHHS JINIA, IOABEPTIIErOCH paJuallAOHHOMY BO3ICHCTBHIO.

3.6. Bce IOKYMEHTHI JUYHOIO J€Jla IIOMEUAI0TCs B MAIKY-CKOPOCIIHBATENb ¢ HAIAIHCHIO
«Jlemon.

3.7. Jluunsle mena (¢ KONMAMH JOKYMEHTOB) aOMTYpHEHTOB, HE 3aYMCIICHHBIX B YHCIIO
CTYIEHTOB, XpaHATCAd B Te4YeHHE 6 MecsleB B NpPUEMHOM KOMMCCHH, Jaiee -JIeio
pacOpMHPOBHIBAETCS, & KOIMH JIOKYMEHTOB YHHUYTO)KAIOTCS.

3.8. [TogmiaaMKE HEBOCTpeOOBAaHHBIX JOKYMEHTOB 00 0Opa30BaHMH IIOCIIE M3BATHS H3
JIUYHBIX e NepelaloTcs Ha XpaHeHHe B apXuB 0 oTBeTcTBeHHOMY iy 3a AVIC «3auncienue B

ITpodrex».

4. TOPSJIOK MEPEJAYM JUYHBIX JEJ U3 IIPHEMHOM KOMHUCCHHA

4.1. Jluunple gena nepepaioTcs oTBercTBeHHOMY auuy 3a AUC «3auucnenue B
Ipodrex». no Omucu (IIpmnoxenwe 1) B andaBUTHOM NOpsSIKe B CTPOTOM COOTBETCTBHH C
PEHTHHTOBBIMH CITMCKAMH 110 KaX/I0H IIporpaMMme o0ydeHus.

4.2. AKTBI nepe/iayy JTHYHBIX Jel (110 andaBUTy) TOTOBHT IIPHEMHAs KOMUCCHS.




4.3. OtsercrBennoe mno 3a AUC «3auncnenne B Ilpodrex».mpoRepser cooTBETCTBHE
JIMYHEIX el TpeOOBaHMSIM KOMILIEKTAIIHH CTPOTO 10 aKTY H PEHTHHTOBEIM CITHCKAM.

4.4. Jlnunste nena, chOPMHPOBAHHBEIE B HAPYIIEHHE HACTOSIIETO IOJIOKEHHUsA, T.€. NPH
HaJIMYHH 3aMEeYaHuH, KacalomuXcs KOMIUIEKTAMH WM OPOIIIOPOBKH, BO3BPALIAIOTCS B IIPHEMHYIO
KOMHCCHIO /IS TOPabOTKH.

4.5. Jluunpie pena abWTypHeHTOB IlepenaroTcs OTBeTcTBeHHOMy Jmny 3a ANMC
«3auncnenue B IIpodTex» He mnosmHee 25 aBrycra, a B cliydae NpouieHHs Habopa nena

nepeaaroTCa B TCUHCHHE IBYX JHEH mocie IIPUHATHA ITOJIOKHUTEIIBEHOT'O PEMICHHS O 3a9HCIICHHH.

5. ®OPMHPOBAHHUE JIMYHBIX JEJI OBYHAIOHNINXCH, IEPEBEJJEHHBIX U3
APYT'OI'O OBPA3OBATEJIBHOI'O YUYPEXJIAEHHWA B KOJUIEK

5.1. B cnydae mepeBoma JMI[ U3 APYroro 06pa3oBaTENbHOTO YUPEXACHHUA B KOJUIEIDK
nHYHOE /1eN10 obyuaromerocs GOpMHUpPYETCs B IPUEMHON KOMUCCHH KOJUIEKA.

5.2. Jluunoe peno oOywaiomerocs, NEpPEeBEJEHHOTO M3 JAPYroro o0pa3oBaTENIEHOTO
yupexaeHus, GopMHpyeTcss B COOTBETCTBHH ¢ pasjienoM 3 Hactosmero [lomosxenmns.

5.3. JlugHOE J1€N0 AOHKHO TAKIKE CONEPXKATh:

33.1. 3asiBJIEHHE O NepeBoJie (3aBU3HPOBAHHOE PYKOBOAUTENIEM OTAEICHHUSA),

332 cupaBka 00 oOyueHmm wWmH o0 1nepuoie OOy4EeHHSA, BEIaHHAd
00pa30oBaTenbHBIM YUPEIKICHUEM, B KOTOPOM oOydaromuiics o0yyancs paHee, ¢ yKa3aHUeM HOMepa
npHKa3a 00 OTYHCIIEHHH,

D33 UH/MBHAYaNbHBIM ydeOHBIM IUIaH JUIS  JIMKBHAAIMH — akKaJeMHYecKoM

3a10JDKEHHOCTH (l'[pPI HaJIMYHH PAa3HHUIIEI B y‘leﬁHLD{ HJIaHaX).

6. BEJEHWE JIMYHBIX JEJI B IEPHOJI OFYUYEHHS

6.1. Jlugnoe neno BeleTcss B TeYeHWE BCero Inepuona oOydeHHs obydaromerocs B
KOJUIEDKE 10 MOMEHTa €ro OTYHCICHHS B CBA3H C OKOHYaHHeM o0ydeHus (Mmbo mo Ipyrum
OCHOBaHUSAM).

6.2. OTBETCTBEHHOCTH 3a BeIEHHE JIMYHBIX Je]l, OoOydJaromuxcs BoO3Jlaraercss Ha
otBetrcTBenHoe o 3a AUC «3auncnenne B I[Ipodrex».

6.3. B mpouecce BeleHHS JIMYHOT'O Jieia B HETO IOMEINAI0TCS:

6.3.1. BpmuCKE H3 NPHKA30B IO JMYHOMY COCTaBy OOydaromuxcs H JIOKYMEHTBHI,
IIOCTY>XMBIIME OCHOBAaHHEM K H3[JaHHMIO COOTBETCTBYIOIIMX IIPHKA30B, B TOM YHCIIE!

6.3.2. 0 3a4yKHCIEHHH HA IEPBHI KypC;

6.3.3. o mepeBoje oOydaromerocs ¢ Kypca Ha Kypc;

6.3.4. 0 IpUMCHEHHH Mep B3bICKaHUs ¥ IIOOIPEHHUSI;




6.3.5. 00 akameMHUecKoM OTIYCKe, O BBIXOJE U3 aKaJEMHYECKOr0 OTITYCKa;

6.3.6. 00 OTYHCIICHHH;

6.3.7. 0 BOCCTaHOBJIEHHH,

6.3.8. 00 HM3MEHEHHH NEepCOHANBHBIX JAHHBIX, BKIIOYAs JAHHBIE O PETHCTPANHH IIO
MECTY XHTEeNLCTBA/MECTy IpeObIBaHHUS.

6.4. JloKyMEHTBI, KOTOpbIe TOATBEPHAAOT H3MEHEHHE HMEIOIIMXCS B Jielle CBEICHHM
(nepcoHaNbHBIX JaHHBIX 00yYaronerocs), B TOM YHCIIE:

6.4.1. KONHMA I[AaclopTa WJIH MHOTO NOKYMEHTa, YIOCTOBEPAIONIEr0 JIMYHOCTH (B
CITy4ae €ro 3aMEHEI),

6.4.2. KONHS CBHJETENBCTBA O NepeMeHe MMeHH ((aMuiuH, 0T4ecTBa), 00 HMHBIX
aKTax rpa)JIaHCKOro COCTOSIHHUS;

6.4.3. KOIHH JOKYMEHTOB, ITOATBEPXKAAIONIMX H3MEHEHHE ajpeca PErHCTpaIyH 110
MECTY KHUTENbCTBA/MECTY NpeObIBaHUS.

6.5. Ilo oxoHuaHum oOy4eHHS IMYHAS KapTOYKa MOJIIMBACTCA B JIAYHOE [EIIO
obyuaromerocsl.

6.6. OOyuwarommecs, OTYHCICHHbIE M3 KOJUIEKA, MOTYT HOJYYHTH B CTYIEHYECKOM
OTZeNe KafpoB (IOocie H3JaHus pruKa3a 00 OTYHCIECHHH) JOKYMEHT O MpeasIayIeM 00pa3oBaHHH
MOCJIE CIaYH CIEIYIOMHX JIOKYMEHTOR:

6.6.1. 3aueTHOH KHIDKKH (11 obyuaromuxcs 1o [ITIKPC, TITICC3);

6.6.2. crynendeckoro 6mnera (ma obyqaromuxcs no [TTIKPC, ITIICC3);

6.6.3. o0OxomHOro IHCTA.

6.7. OOyuyaromuecs, OKOHYMBINME KOJUIEIK, HMEIOT OpaBo 3abparh IOKYMEHT O
npenbiiymeM o0pa3soBaHMH TP OpPeABABIEHHH IIaclopTra MM JPYroro JOKYMEHTa,
YIOCTOBEPSIOMEr0 JTUYHOCTh. JIOKYMEHT MOXET MOJYYHTH HpeICTaBHTENb O0yuaromerocs mpu
HaJMYUY W TpedbsBICHHHM JIOBEPEHHOCTH, 3aBEPEHHOH HOTapuambHO. JIOKYMEHT BBIHaeTCs
obydaromemycs (OpeAcTaBUTEN0 OOYYAIOMErocs) B TEYCHHE CEMH CO [HS IMPEIbABICHHSL
TpeboBaHuMs.

6.8. 3a 3 aHA 10 npeanonaraeMoi JaTkl BhIJaYd JOKYMEHTOB 00 oOpa3oBaHHH
rocyapcTBeHHOro oOpasma o0 OKOHYaHHMH KOJUIe[Ka COTPYIHHMKH KOJUIS/DKA IIepelaroT
otBercTBeHHOMY JHIty 3a AUC «3auncnenue B [Ipodrex». crenyronme JOKYMEHTH BBITYCKHHKOB:

6.8.1. crynenueckuit 6uner (s obyqaronmxcs no IITIKPC, ITTICC3);

6.8.2. 00xoxHOMH IHCT;

6.9. B Tewenme 2-x HeHeNbp II0CHE BBIOAYM JOKYMEHTOB 00 00pasoBaHHH
rocyapcTBeHHoro obpasna o6 OKOHYAHHM KOJUIEMKAa COTPYIOHHKH KOJUIEHXa IIepefaroT B
CTYAEHYECKHH OT/EN KapoB CIEAYIONIHE JOKYMEHTHI BBITYCKHHKOB (110 OIHCH):

6.10. 3auernas xumwxka (it ob6yuatoummxcs no [IITKPC, TITICC3)




6.11. He pexe omHOTO pa3a B roji B KOJUIEKe MPOBOAUTCS [UIAHOBAS IIPOBEPKA HATHYHS
JMHYHBIX 1€, HaXONAIIMXCS Ha TeKyINeM XpaHeHWH. BbIsBIEHHBIE B XOJi€ NPOBEPKH HEIOCTATKA
HIOJUIEXKAT YCTPAHEHHIO CTYAEHYECKHM OTAETIOM KaIapoB.

6.12. B nuuHOe [eN0 BBHITYCKHHKA IOMEIIAIOTCA CIEAYIONHE MOKYMEHTHI (KOIHH

JOKYMEHTOB):
6.12.1. BBINKCKA U3 IPUKAa3a O BHIIYCKE;
6.12.2. 00X0MHOM JHCT;
6.12.3. crynendeckuii 6mer (i obygaromuxcs o IIIIKPC, ITTICC3);
6.12.4. 3aueTHas KHIKKa (s obyqaromuxcs no ITIKPC, TITIICC3);
6.12.5: KOIMA J0KyMeHTa 00 00pa3oBaHHM TrocyJapCTBEHHOTO 00pa3zia, BBIIAHHOTO

obyyaromemMycs pu OKOHYAHWH 00yYIeHusI.

6.12.6. JIOKyMEHTBI B JIMYHBIX JIEJIaX PACIHONIaraloTcs B XPOHOJIOTHUYECKOM MOPAIKE
10 MEPE HX MOCTYIUICHHS.

6.13. B cinydae yTpaThl/IOpYH JMYHOTrO JA€Na MO KaKMM-IHO0 NpHYAHAM, pabGOTHHKOM,
OTBETCTBEHHBIM 3a paboTy ¢ JTMYHBIMH JIeJIlaMH, COCTABIISIETCS akT 00 yTepe/Iopys JIMYHOTOo Aeja 1

(dbopMHpYeTCS HOBOE TUIHOE JIETIO.
7. XPAHEHHE JIMYHBIX JTEJI

7.1. JludHOE HENO OTHOCHTCS K JMOKYMEHTaM JOJIIOCPOYHOrO XPaHEHWS M XPaHHTCS B
Te4YeHue 75 JieT.

72. C MOMeH;ra 3aYMCIEHHsl W B Iepuol OOydYeHHs JHMYHBIE Aela O00ydYaroumuxcs
XpaHATcd B OT/AENE KaJpoB 110 paboTe co CTyAeHTaMH B OTAEIbHOM noMeneHun. JlocTyn K THIHBIM
IenaM MMEIOT TOJNBKO paboTHUKH, OTBEYAIOIMe 3a BeJICHHEe W XpaHEHHWE JHMYHBIX JEl
obyyaroruxcsi.

7.3. IlpaBo mocTyna K JOKyMEHTaM JTHYHOTO JAena obydarommxcs (0e3 ux BBEIHOCA H3
NIOMENICHUS) TaK)Ke MMEIOT: AMPEKTOp KOJUIe/XKa, 3aMECTUTENb JAMpeKTopa mo yd4eOHoi paborte,
3aBe/lyroIue oTAeneHuH. MHBIM muaM npaBo JOoCTyma MoKeT OBITh IIPe/I0CTaBIEHO HA OCHOBAHHH
CILy>keOHOM 3allUCKH ¢ PE30TIONUEH AUPEKTOPA KOJUIEIDKA.

7.4. Jluumele fena OTYHCIEHHBIX OOYYarOIMUXCS XPaHATCS OTJAEIBHO B an(aBATHOM
NOpAIIKE M ITEpelaroTcss Ha apXWBHOE XpaHEHHe HE paHee, YeM depe3 ISTh JIeT Iocie JaThl
OTYUCIICHHUS.

Ecnu ofygarommiics, JMYHOE NENI0 KOTOPOTO HAXOOWTCH HA OHNEPATUBHOM XpaHCHHH,
BOCCTAHOBJIEH B KOJUIEIDKE, TO B THTYJIBHBIN JIMCT Jiela BHOCATCSA M3MEHEHHs H BE/ICHHE JTHUHOTO
nena npojoipkaercs. Eciu 1o ucTedeHUs MATHIIETHETO CpOKa CTYJEHT He OBUI BOCCTAHOBJIEH, €ro
MWYHOE JIeNI0 IIepeIacTCs Ha XPaHEHHE B apXUB.

7.5. CdopmupoBaHHEIe JUYHBIE JleNla OTYHCIEHHBIX OOYYalOIMXCS M BBIIYCKHHKOB




NEpeAa0TCA B apXyUB Ha IIOCTOAHHOE XPaHCHHE B CPOKH, YCTAHOBJIEHHEIE 3aKOHOAATENLCTBOM PO,

8. MMOJATIOTOBKA JIMYHBIX AEJ K IEPEJIAYE HA APXHUBHOE
XPAHEHHME

8.1. Odopmienne THIHBIX Jel, MEPeiaBaeMbIX B apXHB, OCYIIECTBISETCS COTPYIHUKY
orerctBeHHOMY nuny 3a AUC «3auucnenwe B Ilpodrex», OTBETCTBEHHBIMH 3a MOATOTOBKY
JIMYHBIX Je]l K apXMBHOMY XpaHEHHUIO, ¥ BKJIIOYAET B ceOs:

8.1.1. momMMBKY MM MEpEILIET JeNa;

8.1.2. Hy™meparuio JUCTOB Jie)a;

8.1.3. cocraBneHue NTHCTA-3aBEPUTEIIS.

8.2. HenocpencTBeHHO MpPH MOATOTOBKE Jea K Tepeiade B apxuB U3 JIMYHOTO Jea,
00y4Jaromerocs M3pIMarOTCs CIE/YIOUIAE JOKYMEHTHI:

8.2.1, JIUCTBI HETPYNOCIOCODHOCTH, CHpaBkM (eciM 3TH JOKYMEHTHI SBIISUIHCH
OCHOBaHHEM JUIs IIPEIOCTABICHAS aKaIeMHYeCKOr0 OTIIYCKa).

8.3. U3 nmuuHBIX JieN, OTUHCIICHHEIX OOYYAarOIIMXCs, HE BOCCTAHOBHMBINMXCA B TEUCHHH
IATH JIET, MATEPHAIIEl HE H3BIMAIOTCA, IEJIO HE TIPONIHBAETCA.

8.4. JloKyMEHTBI, COCTaBIIAIONIHE IMIHEIE JeNa, IPOLIMBAOTCS Ha IBA IPOKOJIA C YHETOM
BO3MOXKHOT'O YTEHHS BCEX MOKYMEHTOB, JIaT, BH3 M pe30iIonmid Ha HUX. IIpH moAroToBke fen K
IIPOIIMBKE METAUTHYECKHE CKPEIUICHH (CKODOBI, CKPelkH) U3 JJOKYMEHTOB YIAISIOTCS.

8.5. Bce nmMCTHI TMYHOTO AeNa HyMepyroTcs: apabckuMmu IudpaMy BaloBOi (crutommHOM
IOPSAKOBOYM) HyMepalMed B IpaBOM BEPXHEM YLy JHCTA NPOCTHIM KapaHJAIloM HITH

HyMEpaTOpOM.

9. MOPAIOK YTBEPXKJIEHUSI 1 U3MEHEHNUS HACTOSIIEIO ITOJIOKEHUSA

9.1. Hacrosmee IlonoxeHume npuHuMaercs Ha 3acemadmu Ilemarormueckoro Cosera

KOJUIe/DKa M yTBEp KIAaeTCs AUPEKTOPOM KOJUIEIKA.
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