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1. O0mue nmosoxenust

1.1. Hacrosmee Ilonoxenne o mopsake pa3spaboTKH W IPHHATHS JTOKATBHEIX HOPMATHBHEIX
aKTOB YCTaHABJIHBAET €IUHELIE TPeOOBaHHS K JOKANLHBIM HOPMATHBHBIM aKTaM, MX IIOJTOTOBKE,
TIPUHATHIO, YTBEPXKICHUIO, BCTYILIEHHIO B CHITY, BHECEHHIO H3MEHEHHH H OTMEHE.

1.2. IensMu u 3aauaMu HacTOAIEro [10JI0KEHHE SBISIOTCA:

-HOPMAaTHBHO-IIPABOBOE pEryIMpoBaHue 06pa3oBaTeIbHBIX OTHOLIEHHH B 06pa3oBaTenbHOl
OpraHM3aIyH;
-CO3[aHHE €IMHOW W COIVIACOBAHHOH CHCTEMBI JIOKAQIbHBIX HOPMATHBHBIX AaKTOB

obpazoBaTensHON OpraHu3anuH;

-o0ecnieyenre NPHHIMIIA 3aKOHHOCTH B HOPMOTBOPUECKO#H AeSTENBHOCTH 06pa3oBaTeIbHOM
OpraHU3aINH,

- COBEPIICHCTBOBAHME IIPOIECCAa MOATOTOBKH, OGMOPMIICHHS, NPHHATHS H DPealu3allui
JIOKaJIFHBIX HOPMATHBHBIX aKTOB.

1.3. Hacrosmee IMosnoxenne pa3paboTaHo Ha OCHOBE CIEAYIOMUX JOKYMEHTOR:

- @enepanmsHoro 3axoma ot 29.12.2012 Ne 273-®3 «O6 obpasoBanmu B Poccuiickoii

Deneparun;

- Ycraga koyiemxka.

1.4. Jlokaneuplii HOpMAaTHBHBIH akT 00pa30BaTENbHOM OPraHM3alid — 3TO HOPMATHBHKI
NIPaBOBOM JOKYMEHT, COJEpKalMii HOPMEIL, peryiaupyiompe o0pa3zoBaTelbHBIE OTHOIIGHHS B
obpaszoBaTeNpHOM OpraHW3alli¥ B INpelenaXx CBOEH KOMIETEHIMH B COOTBETCTBHH ¢
3aKoHOJaTeNbCTBOM Poccuiickoit Menepariuu, B nopsijike, yCTAHOBIEHHOM Y CTABOM KOJLIEIKA.

1.5. JlokanbHble HOPMATHBHBIC aKTHI M3/[AIOTCS 110 OCHOBHBIM BOIIPOCAM OPraHH3aLlHH H
OCYIIECTBIICHHS IEATENLHOCTH 00pa30BaTebHOM OPraHU3aldy B JeHCTBYIOT TOJBKO B Mpeienax
NaHHOM 00pa3oBaTeNbHOM OpraHH3alii, 00S3aTeNbHBI K MCIOJHEHHIO BCEMM YYaCTHHKAMH
00pa3oBaTeNbHBIX OTHOIIGHWH ¥ HE MOIYT peEryjlMpoBaTh OTHOIIGHMS BHE JIaHHOM
o0pa3oBaTenbHOM OpraHU3alyH.

1.6. HopMBl JIOKIbHBIX HOPMAaTHBHBIX aKTOB, YXYLIAFOIIME MOJIOXEHUE 00yYaroIuxcs
HJIM paGOTHUKOB 00pa30BaTeNbHOM OPraHU3alUy [0 CPABHEHHIO ¢ MOJIOKEHHEM, YCTAHOBJICHHBIM
3aKOHOJATENECTBOM 00 00pa3soBaHHH, TPYAOBBIM 3aKOHONATENBCTBOM, JMOO NPUHATHE C
HapylIeHHEM YCTaHOBJIEHHOI'O MOps/Ka, HE NMPHUMEHSAIOTCS H IIOJUIEXAT OTMEHe 00pa3oBaTebHOM
OopraHu3almei.

1.7. JlokanbHeple HOpMATHBHEIE aKTHI 0Opa3oBaTeNbHONW OpraHM3AllMH YTPAYHMBAIOT CHIY

IIOJJHOCTBIO MIIH B OTMIECILHOM YacTH B CICOAYIOIIHUX ClIydadx:




= BCTYIUICHHE B CHIIYy aKTa, NIPH3HAIOIIEro JAHHBIA, JTOKaJIbHBIA HOpMaTHBHB]I-:I aKT

(IIOMHOCTBIO MITH B OT/ENBHOM YacTH) yTPAaTHBIIAM CHILY;

- BCTYIUICHHE B CHIIY JIOKAJILHOTO aKTa GoJbInell IOpHAMYECKOH CHIBL, HOPMBI KOTOPOro

IPOTHBOPEYAT ITOJIOXKEHUAM JaHHOI'O JIOKAJIBHOTO HOPMAaTHBHOTO aKTa,

- IPU3HAHKME CYAOM HIIM HHBIM YNOJHOMOYEHHBIM OPraHOM TOCYJAPCTBEHHOM BIIACTH
JIOKQbHOr0 ~ HOPMATHBHOIO  akTa  0o0pa30oBaTeNbHON  OpraHM3allii  IIPOTHBOPEYAIUM
NEeHCTBYIOIEMY 3aKOHOIATEIBCTRY.

1.8. JlokambHBIH HOPMATHBHEINA aKT 00pa30BaTENBHOM OpraHN3alMH, YITPATHBIINMA CHITY, HE

IMOJUICKHUT HCIIOJIHCHHIO.

2. Buael 10KaNbHBIX HOPMATHRHLIX AKTOB

2.1. B cootsercTBHH ¢ YcraBoM festensHOcTh IBIIOY «MOCKOBCKHN HHIYCTPHATBHEIH
KOJUIE/DK» MOXET PErjIaMEHTHPOBATHCH CIEAYIOIMMH BHJAMH JIOKAJIBHBIX HOPMATHBHBIX aKTOB:
NOJIOKEHHs!, MOCTAHOBIEHHs, PELIEHHUS, NPHKA3bl, PACHOPAKEHUs, HHCTPYKIHH, IOHKHOCTHEIE
HHCTPYKIHH, IPaBAJIA.

2.2. IlpeacTaBneHHEIH IepeYeHb BUIOB JIOKATBHBIX AKTOB HE ABISETCS MCYEPIBIBAIONIUM.

2.3. JlokaibHBlE HOPMATHBHEIE aKTEI 06pa3oBaTeNbHON OpraHu3aliy KIacCuGUIUpYIOTCS:

1) Ha rpynmEI B COOTBETCTBHM ¢ KOMIIETEHIMEN 00pa30BaTeIbHOM Oprani3alyy:

- PErIaMEHTHPYIOIIKE NpaBoBoe odopMiieHHEe craTyca oOpa3oBaTeNBHOW OpraHH3allHH,

(opmupoBanue CTPYKTYphl 00pa30BaTeEHOM OpraHi3alii U OPraHoB yIIPABICHHS;

- PperiIaMeHTHPYIOIIHE IIPaBoBoe 0OecneYeHHe TPYIOBBIX OTHOIICHUH (paboTa ¢ KajapaMmu);

- PpErnmaMeHTHPYIOLIHE IIpaBoBOe oOecHedeHHe MeNONpOM3BOJCTBA (IOKYMEHTAIBHOIO
COIMPOBOXKICHHA);

- PperiIamMeHTHpYIOIIHe IpaBoBoe obecreucHHE OE€30IacHEIX YCIOBHM y4eOBl M TpyHda B
00pazoBaTeIbHOH OpraHu3aliH;

- PperiIaMeHTHPYIOIIHE IpaBoBoe obecrneuenne GUHAHCOBO-3KOHOMHYECKOH JIEATEILHOCTH,
MaTepHaNbHO-TEXHUYECKOTO CHAOXKEHHUS;

- pernaMeHTHpYIOIHE IpaBoBoe obecnedyeHHe oOpa3oBaTeNBHOrO mpolecca (mporecca
00yd4eHHUs U BOCIIUTAHMSA) ¥ €0 METOIMYECKOE COMPOBOIKICHHIE;

2) IO KPUTEPHSM:

- OO0 Kpyry IMIL paclpoCTpaHsMIONIMECs Ha BceX pabOTHHKOB 00pa3oBarelibHOM
OpraHM3alfiy B He pacIpoCTpaHSIONHecs Ha BceX pabOTHHUKOB;

- IO CTEIICHH 3HAYMMOCTHU: 00s3aTeIbHEIE U HCO65.[3&T€JII)HBIG;
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- 1o cdepe neficTBHA: 001IEr0 XapaKTepa U CIEIHAIBLHOIO XapaKTepa;

- 1O cnocoby NPHHATHS: MPHHUMAaeMbIe PYKOBOJHTENEM 00pa3oBaTeNbHON OpraHu3ailuy
€IMHOIMYHO M IIPHHHMAaeMble C YYETOM MHEHHS MpEICTABUTENBHOIO OpraHa y4acTHHKOB

06pa30BaTeIIBHBD( OTHOH.IGHPIfI;

- TI0 CPOKY NeHCTBHUS: MOCTOSHHOIO ACHCTBHS, C OIpe/ie/IeHHBIM CPOKOM JIEHCTBHS,

T10 CPOKY XpaHEHHMS: IIOCTOSIHHOTO XpaHeHus, 75 JIeT U ApYTHeE.

3. HOpﬂ}IOK IMOATOTOBKH JIOKAJIBHBIX AKTOB

3.1. HMaunmaTopoM MOATOTOBKH JTOKAJIBHBIX HOPMATHBHEIX aKTOB MOTYT OBITh:

- YUYpeIuTElh;

OpraHbl yIpaBiieHHs 00pa3oBaHHEM;

aJIMUHMCTpalisa 00pa3oBaTebHON OpraHU3alliy B JIMIE €€ PYKOBOJUTE, 3aMECTUTENeH
PYKOBOJIUTEIIS;

- Oprasbl CaMOYIpaBJIeHUA 00pa30BaTeNbHOM OpraHH3alli;

- Y4YacCTHHKH 00pa30BaTEIbHBIX OTHOIICHHI.

OcHoBanMeM JUIf TIOATOTOBKH JIOKAJBHOIO aKTa MOIYT SBIATHCH HM3MEHEHMS B
3akoHOHaTenbCcTBe PP (BHECEHHE M3MEHEHHH, H3laHHe HOBEIX HOPMATHBHEIX NIPABOBBIX AKTOB).

3.2. TIpoexT JIOKalbHOTO HOPMAaTHBHOIO aKT4 TOTOBHUTCH OTHEIBLHEIM PaGOTHHUKOM HIIH
rpynmnod pabOTHHKOB HO IOPYYEHHIO PYKOBOAHTENs 00pa3oBarelbHONW OpraHM3alliM, a TaKKe
OpraHoM  caMOymlpaBleHHs  00pa3oBaTeNbHOH  OpraHW3ald¥, KOTOPHIA  BRHICTYIHI  C
COOTBETCTBYIOLIEH UHUIMATUBOMA.

3.3. TloaroToBKa JIOKaJbHOTO HOPMATHBHOTO aKkTa BKIIOYaeT B cebf H3ydeHHe
3aKOHOJATENBHBIX M MHBIX HOPMAaTHBHBIX AaKTOB, JIOKAJIBHBIX HOPMATHBHEIX  aKTOB
o0pasoBarebHON OpraHM3alliM, PETIaMEHTHUPYIOIMX T BONIPOCHL, KOTOPBIE IIPEINOJaraeTcs
OTpasHTh B MPOEKTE HOBOIO aKTa, M Ha D3TOH OCHOBE BEIOOp €ro BHIA, CONEPIKAHHA H
IIPEICTaBIEHHE €T0 B MUCEMEHHOM (hopme.

3.4. TloaroToBka Hauboee BAXKHEIX JTOKAILHEIX HOPMATHBHEIX aKTOB (IIPOEKTOB peIleHHit
cobpanuii, I€ICOBETOB, OPTaHOB CaMOYIIPABJICHMs, IIPHKA30B, MOJIOKEHHH, IpaBHi) IOJDKHA
OCHOBBLIBATHCS HA pE3yibTaTaX aHalM3a OCHOBHBIX CTOPOH JEATENbHOCTH 00pa3oBaTelbHON
OpraHH3alliy, TCHACHIWH ero pa3BUTHA H CIOXKHUBIICHCS CHTYALUH.

3.5. Ilo Bompocam npHeMa Ha paboTy, IEPEeBOJOB, YBOJBHEHHI, IPENOCTABIEHHS
OTITyCKOB, IOOIUPEHUA WM NPUBICYCHHSA COTPYJHHKOB K JUCIMIUIMHADHON HIH MAaTepHAILHOMN

OTBETCTBEHHOCTH H3JIAI0TCs IPHUKa3bl, B cooTBeTcTBHH ¢ TK Pd.
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3.6. IlpoekT JOKaILHOrO HOPMATHBHOTO aKTa IOJIEXAT OOS3aTENBbHOM IPaBOBOM
9KCIIEPTH3€ H NMPOBEPKE HA JIMTEPATYPHYIO FPaMOTHOCTh, KOTOPEIE MPOBOMATCS 00pa3oBaTeIbHOR
OpraHusalnde’ CaMOCTOATENBHO JHOO C yYacTHEM IPUBIEYCHHBIX CIENHATHCTOB. JIOKaJbHBIL
HOPMaTHBHBIA aKT, HE MPOLICMNHH IPaBOBYIO S3KCIEPTH3Y, HE MHOUIEKHT PACCMOTPEHHIO H
IPUHATHIO.

3.7. TlpoexT NOKaILHOr0 HOPMATHBHOIO aKTa MOXET OBITH NpEACTaBJIeH Ha 06CYXKIeHHE
OyTeM pa3MeIleHHs [POEKTa JOKAILHOIO HOPMATHBHOIO aKTa Ha HMH(OPMAIMOHHOM CTEHJIE B
HNOCTYIHOM Juld Beeobmero o6o3peHHs MecTe, Ha oduImansHOM calite 06pazoBaTeNbHOM
OpraHM3alliH, IyTeM HaNpaBjIeHHs IPOEKTa 3aHHTEPECOBAHHBIM JIHIAM, IPOBEJCHHS
COOTBETCTBYIOIIEr0 COOpaHHA ¢ KOJUIGKTHBHBIM  OOCY)KJEHMEM IPOEKTAa  JIOKAIHLHOIO
HOPMAaTHBHOTO aKTa H T.II.

3.8. Ilpu HeoOXOMMMOCTH JIOKANBHBIA HOPMATHBHBIA aKT HPOXOAHMT IHpPOLEAYDPY

CorjraCoBaHH .

4. OdopmiieHne JIOKAIBLHOT0 HOPMATHBHOIO AKTA

4.1. Odopmnenne NOKATPHOTO aKTa BHIIONHSETCS B COOTBETCTBHH C TpeGOBAHHSAMM
«['ocymapcTBeHHOH cHCTeMbl JOKYMEHTaHOHHOTO obecieueHus ympasieHHs. OCHOBHEIE
nonoxenus. Obmue TpeboBanmsa K JOKyMEHTaM U ci1yx0aM J0KyMEHTAIMOHHOI0 0OecIeYeHusny, a
takxe Hopmamu ['OCT P 7.0.97-2016 Cucrema cranmapToB no uadopmaiuu, 6u6IHOTEIHOMY H
maparensckomy  geny  (CHBH]L).  OpraHusaluyoHHO-paclopsiuTeNbHAas — JIOKyMEHTAIus.
TpeGoBanus x opopmneruro JokymeHToB (¢ M3menenwem N 1), yrepxmennoro IIpuxasom
®enepanbHOrO areHTCTBA O TEXHHYECKOMY PEryIHpOBAHMIO M METPOJIOTHHM oT § mekabps 2016 r.
N 2004-cr.

4.2. CrpykTypa IOKaJbHOTO HOPMAaTHBHOTO aKTa [O/DKHA OOeCHeydBaTh JIOTHYECKOE
pasBHTHE TEMBI IPaBOBOro perynuposaHusd. Ecmu Tpebyercs paswsicHeHue I€Iell B MOTHBOB
IPUHATHA JIOKAIPHOTO HOPMATHBHOTO aKTa, TO B IIPOEKTEe MJaeTcs BCTYIHTENbHAs! 4YacTh -
npeambyna. [TonoxeHus HOPMaTHBHOTO XapakTepa B peamOyJTy He BKIFOUAIOTCHL.

4.3. CrpykTypa JOKaJbHOTO aKTa JOJDKHA OBITH JIOTHMYECKH OOOCHOBAaHHOH, OTBEUaomIeii
IeTIM H 3a1auam NPaBOBOTrO PETYTHPOBAHMSA, a TAKXKe 00eCIeYMBarOMEel TOTHYecKoe pasBHTHE U
NPaBUIIbHOE MOHUMAHKUE JAHHOTO JIOKAJTBHOI0 HOPMAaTHBHOTO aKTa.

4.4. HopMaTHBHBIE NpEANHCaHUS O(QOPMIAIOTCS B BHJE IIYHKTOB, KOTOPHIE HYMEPYIOTCA
apabckumy IE(paMH C TOYKOM H 3aroJIOBKOB He HMEIOT. [IyHKTBI MOTYT HOApa3feiaThcs Ha
HOJUTYHKTHI, KOTOPEIE MOTYT HMETh OYKBEHHYIO HIIH IU(BPOBYIO HyMEPAIHIO.

4.5. 3uauMtenbHBIE 0 00BEMY JIOKAIBHBIE HOPMATHRHEIE aKTHI MOTYT JEIHTLCS HA IJIABBI,




KOTODPBIE HYMEPYIOTCA PUMCKUMH LH(paMH H HMEIOT 3aroJIOBKH.

4.6. Ecnin B JOKalbHOM HOPMATHBHOM aKTE€ IPHBOJMTCA TaGMuibl, rpaduKH, KapTsl,
CXEMBI, TO OHM, KaK MpPaBHJIO, JOKHEI OGOPMISITECA B BHAE NPUIOKEHHH, 2 COOTBETCTBYIOIIHE
IIYHKTHI aKTa JOJDKHBI HMETh CCHUIKH Ha 3TH ITPHIIOMKEHHS.

4.7. JlokanbHpli HOPMATHBHBIM aKT C NPHIOKEHUSIMH JOJDKEH HMETh CKBO3HYIO
HyMEpaIHuIO CTPaHuI,.

4.8. JloxanbHbIi HOPMATHBHBIA aKT M3J1araeTcsi Ha TOCYJapCTBEHHOM s3bike PP u momkeH
COOTBETCTBOBATh JINTEPATYPHBIM HOPMaM.

4.9. B noKanbHBIX HOPMATHBHBIX aKTaxX MAIOTCs OINPEIEEHHS BBOAMMEIX IOPHIMYECKHUX,
TEXHHYCCKUX H JIPYTHX CIIEHAJbHBIX TEPMHHOB, €CJIH OHH HE SBJAIOTCS OOMIEM3BECTHBIMH H

HCYHO'I]JGGJIHGMLIMH B 3aKoHO/aTenscTBe PO 1 PETHOHANIEHOM 3aKOHOOATEIBCTBE.

5. OcHoBHbBIE Tpeﬁonamm K JIOKAJBHBIM HOPDMATHBHBIM aKTaM

5.1. Cpemu nOKanbHBIX HOPMATHBHBIX aKTOB 0Opa3oBaTEIBHON OPraHM3aldH BBICHIYIO
IOPHIMYECKYI0 CHIly EMeeT Ycras. IlosroMy npuHmMMaeMble B 00pa3oBaTeNbHOM OpraHM3alldH
JIOKAIBHBIE HOPMATHBHBIE aKThI HE JOJDKHEI IPOTHBOPEYHTH €r0 Y CTaBy.

5.2. Ilpy mOArOTOBKE JIOKAJBHBIX HOPMATHBHBIX AaKTOB, PEryJHPYIONIMX COIHATBHO-
TPYIOBbIC OTHOLIEHHs (HANPUMED, KOJUIEKTHBHELH JOrOBOD, IIPaBHIa BHYTPEHHETO PACIIOPAAKA H
Ip.) cieayeT pyKOBOJICTBOBATHCS PEKOMEHIAIMAMH O HUX.

5.3. IonoxeHue NJOJDKHO COZEPIKATE CIEAYIOMHUe 00sI3aTeNbHbIC PEKBU3HTEL:

- o00o3HaYeHHE BHA JOKAILHOIO HOPMATHBHOTO aKTa;

- €ro HaUMEHOBaHHE,

- TpUdBL: IPHHATO, YTBEPIKAEHO, COITIACOBAHO;

- PETHCTPAlMOHHBIA HOMED, TEKCT, COOTBETCTBYIOIIHH €r0 HAMMEHOBAHHIO,

- OTMETKY O HAJIHYHU IIPUIOKEHHS U COTIIaCOBAHHUA.

5.4. TlpaBuia DO/DKHBI COEPHKATE CEAYIOIHAE 00A3aTeIbHbIE PEKBH3HTEL:
- 00o03Ha4YeHNe BHA JOKAIFHOIO HOPMAaTHBHOIO aKTa;

- €ro HauMEHOBaHHE;

- rpudbl OPUHATHS U YTBEPIKICHHS,

- TEKCT, COOTBETCTBYIOIIHH €r0 HAHMEHOBAHHMIO;

- OTMETKY O HAJIMYMHU IPUITOXKEHHS;

- PEruCTpalOHHBIA HOMEp.

5.5. HHCTPYKIMH NOIDKHEL COJEPKaTh ClefyIoue 00s3aTe/IbHbIE PEKBU3UTEL:




- o0o03Ha4YeHHe BHJA JIOKAIGHOIO HOPMATHBHOT'O aKTa;
- €ro HauMeHOBaHHE,;

- TpU]BI IPUHATHS U YTBEPIKICHUS;

- TEKCT, COOTBETCTBYIOUIMH €ro HauMEHOBaHHIO;

- OTMETKY O HaJIW4HH NIPUIIOKCHHST,;

- PEruCTPaIMOHHEIA HOMEP.

5.6. IlocraHoBiEHHE AOIDKHO COMEPIKATE CIENYIONINE 00s3aTebHEIE PEKBH3HTHI:

obo03HaueHHE BUAA IOKABHOI'O HOPMATHBHOT'O aKTa,

- €ro HauMeHOBaHUE;

- MECTO U JaTy NPHHATH;

- TEKCT, COOTBETCTBYIOLIMI €r0 HAUMEHOBAHHUIO;

- JOJDKHOCTD, (haMUIIUIO, HHHITHAJIEL U OIKCH JIMIA, BEIHECIIErO IIOCTAHOBJICHHE,

= OTTHCK IICYaTH.

5.7. Pemenus JODKHBI COAEPXKATD CIEIYIOMIHAE 00S3aTENbHbIE PEKBU3HTHL:

- o00o3HaueHHE BU/IA JIOKATEHOTO HOPMATHBHOI'O aKTa;

- MECTO H JaTy IPHHSTHS,

- TeKCT;

- JIOJDKHOCTD, (PaMHUIIHIO, HHUIIHANK] H TIOANHCH JIAIIA, IPHHABIIETO PEIIEHHE;

- OTTHCK II€4aTH.

5.8. Ilpukassl M pacnopsbkeHHs JOJDKHBI COIEpKaTh CIEAYIOIEe oOsg3aTeNbHbIe

PEKBU3UTHI:
- o0003HaueHHE BH/IA JIOKAJIBHOTO HOPMATHBHOTO aKTa;
- €ro HAaUMEHOBaHHE;
- MECTO U JIaTy IPHHATHS;
- PErHCTpalldOHHEII HOMEp;

- TEKCT;

= JOJDXHOCTB, d)aMHJIHIO, HHUINHANBI W IIOOIHACH PYKOBOIHTEIA 06paBOBaTeJIBHOﬁ

OpraHu3alMH.
IIprka3ssl B pacIopsKeHHs BBIIOIHAIOTCS Ha Oanke 00pa3oBaTeNbHOM OpraHu3alyui.

5.9. TIpoToKombI H aKTHI JOJDKHBI COAEPHKATE CIEAYIOLINE 00s3aTe/bHbIE PEKBH3HTEL
- 0003HaueHHE BAA JIOKAILHOIO HOPMATHBHOI'O aKTa,

- MECTO U [aTy NPUHATHS,




- HOMep;

- CIIHCOK IIPHCYTCTBYIOIIHX;

- TEKCT, COJEpXKallui NOBECTKY MHJI, ONHCAaHHE XOJa, IOpsaKa M IPOLEAYpPHI
COBEpIIAEMBIX  ONpPElCNCHHBIX (FOPMAMYECKH 3HAUMMBIX) JEHCTBHM JMOO  OTCYTCTBHE
OIIpeIeNIEHHEIX (DaKTOB;

- JOIDKHOCTh, (aMHIMIO, HHULMANEI H TOANUCh uia (JHO), COCTABHBIIMX HIJIH
NPHHAMABIIMX YYacTHE B COCTABIEHHH IPOTOKOJIA HIIH aKTa.

5.10. Meroaudeckue pEKOMEHMNAIMH MIOJDKHEI COJAEPXKATh CIEAyIIue 00sS3aTelIbHbIE
PEKBH3HTEL:

- obo3HayeHHE BHIA IOKAILHOTO0 HOPMATHBHOI'O aKTa;

- MECTO H JaTy IpHHATHS;

- ero HauMEeHOBaHHE;

- TEKCT, COOTBETCTBYIOIIMH €ro HaWMEHOBAaHHMIO M COJEpXAllMi yKa3aHHe Ha BHJ,
HAaMMECHOBAHHE M JIaTy INPUHATUS NPaBHJ WIH HHCTPYKUIWE, HOPMBI KOTOPBIX Pa3bICHSIOTCS,
KOHKPETH3HPYIOTCS WIH ACTATH3UPYIOTCS METOIUYECKHMU PEKOMEHAAIMAMH;

- JOIDKHOCTBb, (aMuiusg, HHHNHWANBl JHNa (JIA0), COCTABHBLIMX METOJHYECKHE
pPEKOMEH/IaIHH.

5.11. TIporpamMMsl H IUTaHBI JOJKHEL COJICPIKATh CEAYIOIIHe 00s3aTeIbHbIE PEKBU3HTEL:

obo3HaueHHE BHJA JIOKaJIbBHOI'0O HOPMAaTHBHOI'O aKTa,

MECTO H naTa IIPUHATHA,

- HaAHWMCHOBAHHE,

TEKCT JIOKAJIbHOI0 HOPMATHBHOI'O aKTa, COOTBETCTBYIOLIME €I'0 HAUMEHOBAaHHIO.

5.12. JlomxHOCTHAs MHCTPYKIMA pabOTHHKA JOJKHA CONEPKATE CIEAYIOIIHE Pas/Ieibl:

- o0ImHe MoJIoYKEeHHUS,

- OCHOBHBIE 3aJ@4d, IIpaBa, IpPENOCTaBIdeMBIe pPabOTHHKY M ero o00sI3aHHOCTH;
B3aUMOJCHCTBHS;

- OTBETCTBEHHOCTE 38 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBIIOJHEHHE (HEHUCIIOIHEHHE)
obsA3aHHOCTEH, IPEyCMOTPEHHBIX JODKHOCTHOM HHCTPYKIHEH;

- TpeboBaHAA K pabOTHHKY.

6. HOPHI{OK NPpHHATHA H YTBEPKACHHS JIOKAJBHOIr0 HOpMATHBHOI'0 aKTa

6.1. JloxaneHEIH HOPMATHBHEIH aKT, HPOIIEAIIHIA IPABOBYIO H JIUTEPATYPHYIO SKCIEPTH3Y,

a TaxoKe IpONCAYpY COIjacoBaHWsA, ITOLJIEKHUT IIPHHATHIO H YTBEPXKICHHIO PYKOBOIAHUTEIEM
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00pa3oBaTeIbHON OpraHHU3al¥K B COOTBETCTBHHE C Y CTABOM KOJUIEKA.

6.2. JloxanpHble HOPMAaTHBHBIE aKThl 00Pa30BATENBEHON OPraHM3alMH MOTYT IPHHAMATHCS
pyKoBOIMTEIEM, O0OmMHM coOpaHMeM TPYAOBOrO KOJUIEKTHBA, , IEJarord4yecKEM COBETOM,
YIPaBJSIOIMM ~ COBETOM, OpraHamMM CamOyNpaBleHHS o06pa3oBaTeNbHONW  OpraHM3alldH,
HaJICNICHHBIMH MOJTHOMOYHAMH 110 IPHHATHIO JIOKATHHBIX HOPMATHBHEIX AaKTOB B COOTBETCTBMH C
YcraBoM 00pa3oBaTebHOM OpraHH3aly, - 10 MPEIMETAM HX BEJICHHS H KOMIIETCHIIHH.

6.3. Ilpy DOpHHATHH JOKaNbHBIX HOPMATHUBHBIX AaKTOB, 3aTParvBAlONIHX MpaBa
00yJaromuxcsl, YYMTHIBAETCS MHEHHE COBETOB O0YdYarommxcsi (CTyJCHYECKOTO COBETA), COBETOB
POIMTENEH, IPOPCOIO3HOr0 KOMHTETA 00y IAIOMUXCsl (IIPH HATHYKHE).

6.4. He momnexar nNpUMEHEHHIO JOKANGHBIC HOPMATHBHEIE aKThl, NPHHATHIE C
HapyIleHHEeM MOPs/IKa ydeTa MECHHS PEICTaBUTENIHHOIO OpraHa.

6.5. Ilpomemmuii mpouexypy NPHHATHS JOKAIbHBIA HOPMATHBHBIN aKT YTBEpXIAeTCs
pyKoBoguTeneM 00pa3zoBarebHOM opraHu3amud. PakT yreepxaeHus oGopMiIseTcs HOAIHCHIO HIH
IIPHKa30M PyKOBOIUTENA 00pa3oBare/ibHON OpraHH3alyy.

6.6. JloxanpHBIH HOPMAaTHBHBIN aKT BCTYIAET B CHILy C MOMEHTA, YKa3aHHOTO B HEM, JTHOO,
B ClIyd4ae OTCYTCTBHS TAaKOIO yKa3aHHs, 110 MCTEYEeHWH 7 KaICHIAPHBIX JTHEH C JaThl [IPHHATHS
JaHHOTO JIOKATHbHOTO HOPMATHBHOrO akTa. JlaTolf NMpHMHATUS JIOKAJIBHOIO HOPMATHBHOIO aKTa,
TpeOyYIOIEro yTBEPXKACHUS PyKOBOJUTENEM 06pa30oBaTebHOM OpraHu3aIiH, SBISETCS AaTa TAKOTO
YTBEPKICHHUS.

6.7. Ilocne yTBepXJEHHS JOKAJLHOTO HOPMATHBHOTO aKTa IIPOBOAHMTCHA NpOLEAypa
O3HAaKOMJICHHUS C HHM YYaCTHHKOB 00pa30oBaTeNbHEIX OTHOIIEHHH, Ha KOTOPBIX PACIPOCTPAHSIOTCS
TMOJNOKEHHS JAHHOTO JIOKANBHOTO HOpMaruBHOro akra. O3HakOMJIEHHE C JIOKAILHEIM
HOPMATHBHBIM aKTOM O(QOpMIIAETCS B BHJE POCIKCH O3HAKOMIISEMEBIX JIMI[ C YKa3aHHEM OAaThI
O3HAaKOMIICHHUsS Ha OTICIBHOM JIMCTE O3HAKOMIIEHMs, NpHJIaraéMoM K HeMy, JH0O B OTHEIHBHOM
KypHae.

6.8. JlokanbHble HOPMATHBHBIE aKTHI POXOAAT OPOLEAYPY PETHCTPALMH B CHEIHATHHOM
JKypHae.

6.9. Obs3arensHON PerucTpaliy HOJIEKAT MONOXKEHHS, NPABUJIA, HHCTPYKIHH, TIPHKA35]
4 pacTopsHKEHHs PYKOBOAMTENS 06pa3oBaTeIbHOM OpraHu3aliuy.

6.10. PermcTpamuio TOKaJBHBIX HOPMATHBHBIX aKTOB OCYIIECTBJISET OTBETCTBEHHEBIH 3a
BEJICHHE JIEJNIONPOU3BOACTBA COTNIACHO HHCTPYKIMH 110 NENONPOM3BOACTBY B 0Opa3oBaTeIbHOM
OpraHH3alHH.

6.11. Perucrpamnus MOJOMXEHUH, IPaBAJI H HHCTPYKIMH OCYINECTBISETCS HE IO3Hee JHS
UX YTBEPXKIECHHS PYKOBOAUTENEM 0Opa3oBaTeNbHOM OpraHH3alluH, NPHKA30B U PacropsKeHMi

PYKOBOJHUTEIA 06pa3013&'reHLH0ﬁ OpraHu3allid — HE IMO3JHECE NHA HX H3JaHHs.




10

7. llopsagok BHeceHHA M3MEHEHHs M JON0THEHHH B JIOKAJALHbIE

HOPMATHBHBIC AKThI

7.1. B nelictByrompe B 00pa3oBaTeNbHON OpraHM3alUy JIOKATLHEIE HOPMATHBHBIE AKTHI
MOTYT OBITh BHECEHBI H3MEHEHHS H IOMOIHEHHS.

7.2. llopsnok BHECEHMS H3MEHEHHH M JONOJHEHHH B JIOKaJbHBIE HOPMATHBHEIE AKTHI
00pa3oBaTeNnpHON OpraHM3allMH ONpPEeNeNseTcs B CaMHX JIOKAIBHEIX HOPMATHMBHBIX aKTaX M
OCYIIECTBISIOTCA B CJIENYIOMEM TIOPSIKE:

- BHCCEHHE H3MEHEHHH M JIONOJIHEHUH OCYINECTBISETCS B IOPA/KE, YCTAHOBICHHOM B

JIOKaJIbHOM HOPDMATHBHOM aKT€, HA OCHOBAHHH KOTOPOI0 BHOCATCH U3MEHEHHUS

- M3MCHEHHUs ¥ JIONOJHEHHS B JIOKAIbHBIC HOPMATHBHBIE AKTHI: IOJIOKEHHS, IPHHATEIE Oe3
COIJIaCOBaHMA C OPraHoM yIpaBjieHHMs (CaMOYNpaBNIEHHS), [IPaBHIIA, WHCTPYKIMH, NPOrPaMMEI,
IUIaHBI, TIOCTAHOBIICHHS, PEIIEHHs, IPHKa3kl H DACIOPSKEHHS PYKOBOAMTENS 0OpasoBarelbHOM
OpraHu3aldyd, BHOCATCH IYTEM H3JaHHd IPHKaza PYKOBOAMTENS O BHECEHMHM H3MEHEHHH wim

JOTIOJIHEHHH B JIOKAIbHBIA HOPMATHBHBIH aKT;

- U3MEHCHHA ¥ JONOJHEHHS B IIONIOXEHHS, IPHHATHIE IOCIE COIVIACOBAHHS C OPraHOM
CaMOYNpPaBICHHA, BHOCATCA IIyT€M M3JaHWs IpHKaza pYyKOBOJAWUTENsS 0OpasoBaTenbHOIM
OpraHu3anii O BHECCHHH H3MEHEHHMH HIIM JIONOJHEHHH B JIOKAIBHBIH aKT C IpelBapHTelbHBIM
IIOJIyYE€HHEM OT HETO COTJIACHSL.

7.3. VsMeHeHHs ¥ NONONHEHHS B JIOKANbHBIA HOPMATHBHBIM aKT BCTYHAIOT B CHILY C JAaTHl,
YKa3aHHOH B IPHKa3e O BHECEHHH H3MEHEHHH HIIH JONOJHEHHH B JIOKATHHBIA HOPMATHBHEIHA aKT, a
B Cllyyae OTCYTCTBHS yKa3aHMs B HEM JaTbl - II0 HCTCYCHHH 7 KaJCHOAPHBIX IHEH C JaThl
BCTYILJICHHS [IPHKa3a O BHECCHHU W3MEHEHMH MM JIONOJHEHMH B JIOKATGHBIA HOPMATHBHBIA akT B
CHITY.

7.4. V3meHeHuss M [ONONHEHHS B IIPEINHCAHUs W TpeOOBaHHA, IPOTOKONEI M aAKTHI,
METOAUYECKHE PEKOMEHIANUH, aKThl O IPH3HAHHH JIOKATHHBIX HOPMAaTHBHBIX AKTOB YTPATHBIIMMH

CHIIY, HE BHOCATCA.

8.00mme TpeboBaHNA K CO3JAHHIO JOKYMEHTOB

8.1.JIokyMeHTHI MOTYT CO3JaBaThcsd Ha OyMaXKHOM HOCHTENE M B 3IEKTPOHHOH (opme ¢

cobumo/ieHreM YCTaHOBIIEHHBIX NPaBUI oopMIIeHHs TOKyMeHTOB. IIpH co3/jaHuM JOKyMEHTa Ha

aByx ~u  Oomee  cTpaHHMIIAX ~ BTOPYH0 M IOCICAYIOIIHE  CTPAHHIBI  HYMEPYIOT.
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8.2.Homepa CTpaHHI| NpOCTABISAIOTCS IIOCEPEIMHE BEPXHEr0 MOJA JOKYMEHTa Ha
paccrosauu He MeHee 10 MM OT BepXHEro Kpas JIHuCTa.
8.3.JlonyckaeTcs co3jaHHe NOKYMEHTOB Ha JIHIEBOM M 0OOpOTHOM cTopoHax mmcTa. [Ipm
JIBYCTOPOHHEM CO3JIaHHH JIOKYMEHTOB IIHPHHA JICBOTO MOJISL Ha TUIIEBOM CTOPOHE JIHCTA U IPABOTo
110711 Ha 0O0POTHOM CTOPOHE JIUCTA JI0JDKHBI OBITH PABHBL
8.4.Jns co3maHusA TOKYMEHTOB HEOOXOJMMO HCIONB30BaTh CBOOOMHO pPAacIpoCTpaHIeMBbIe
Gecrarnsie mWpHQTHL. g opopMiIeHHS JOKYMEHTOB PEKOMEH/YETCS HCIIOJB30BATH pPasMEpHI
mpupToB NI12. Ilpn cocraBneHu# TabiHI IOIyCKAETCS MCIONB30BaTh IPA(TH MEHBIIHX
pa3MepoB.
8.5.A03anHbIi OTCTYII TeKCTa JOoKyMeHTa - 1,25 cM. 3aroiioBKH pas3iesoB M IOAPa3ZeoB
meyararoTcss ¢ a03amHBIM  OTCTYIIOM MM LEHTPHPYIOTCS 10  INHPHHE  TEKCTa.
MHorocTpounble peKBU3UTHI N€YaTAIOTCA Yepe3 OJUH MEXCTPOYHBIH MHTEpBaJI, COCTABHEIE JACTH
PEKBU3HMTOB OTAE/IAIOTCS AOTIONHUTEIEHBIM HHTEPBAJIOM.
8.6.Tekctr  nmoxymeHTa  medaraercss  4epe3 1,5  MEXKCTPOYUHBIX  HMHTepBaia.
Ecnu 1oKyMeHT roToBHTCS VIS M3JAHHA C YMEHBIICHHEM MaciuTaba, TEKCT [eYaTaeTcs 4epes JBa
uHTepBana. MaTepsan mMexay Oyxpamu B croBax - oObIMHBIA. MHTEpBaI MEXAy CIOBaMM - OJHH
npoben. Texcr mokymeHTa BEIpaBHMBAeTCS IIO INMPHHE JHCTA (II0 TPAHMIAM JIEBOTO H IIPaBOro
nonei jJokymenra). JlmuHa camoi UIMHHOH CTPOKM PEKBH3HMTA IIPH YTIIOBOM DACHOJIOKEHHH
pexBH3HTOB He Oonee 7,5 cm. JInmMHa caMoif AJTHHHOM CTPOKM PEKBH3HMTA IPH IPOAOIEHOM
PAacIoJIOKEHHH PEKBH3UTOB He Oonee 12 cM.
8.7. 1lo I'OCT pa3smeps! nosieif HMEIOT ClIeAyIONIHe mapaMeTpsl: * npasoe — 10 Mm; * 1eBoe
— 30 mm; » Hmxaee — 20 MyM; * Bepxuee — 20 mum. ([Tpunoxenne Nel),
HopmarusHble aKThl OpraHM3alliM, a Takke WHbIe MHOIOCTPaHHYHEBIE JOKYMEHTHI MOTYT

0(OpMIIATECS C THTYIBHEIM JIHCTOM B cOOTBeTCTBHE ¢ HopMamu I'OCT P 7.0.97-2016.
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Hpnaoxenne Nel
Kk IlonoxeHuro o nopsjxe pazpaboTku
U IIPHHSATHSA JIOKAIBHBIX HOPMATHBHBIX

aKxTOB 00pa3oBaTENbHON OpraHH3aluM

IfIHCprKlllflﬁ o Oq)OpMJ'leHHlO JIOKAJIBHBIX HOPMATHBHBIX aKTOB.

1.TIpn co3panum JoKyMeHTa Ha [BYX H Gojiee CTpAaHMLIAX BTOPYIO M TOCIEIyIOIIHE CTPAHMILH]
HYMEpYIOT.

2.Homepa cTpaHuI] OPOCTABIISIOTCS MOCEPE/INHE BEPXHETO MO JOKYMEHTA HA PACCTOSHHUH
He MeHee 10 MM OT BEepXHEro Kpas JIHCTA.

3. AG3amHslii oTCTYN TEKcTa AOKyMeHTa - 1,25 oM.

4. lns opopMIIeHHS JOKYMEHTOB PEKOMEHIYETC HCIOIB30BaTh pasmep mpudra N12, Ilpu
COCTaBIIEHUH Ta0JIMII JOITYCKAeTCs HCIONB30BATE WPH(TEI MEHBIIKX Pa3MEPOB.

5. 3aroNoBKH pa3/iesioB W MOAPA3IEIIOB IEHTPUPYIOTCS 110 MMPHHE TEKCTA.

6.Tekcr  jmokymMeHTa  medaTaeTrca  depes 1,5  MexXcTpouyHBIX  HHTEpBaja.
WnTteppan Mexy OykBamu B coBax - oOb4HBIH. VHTEpBaN Mexy cloBamu - ojuH rnpoben. Teker
JOKYMEHTa BEIPABHHBAETCS 110 IMMPHHE JHCTA (II0 FPaHHIIaM JICBOTO M TIPABOTO MOJIEH JOKYMEHTA).

7. Pa3sMepsl 1oJeil UMEIOT CJIEIyIONIHe apaMeTpsl: * npaBoe — 10 MM; * neBoe — 30 MM; *
HIkHee — 20 MM; * BepxHee — 20 MM.

8. JloxanbHble HOPMATHBHBIE aKTHI O(GOPMILIIOTCA C TUTYJIBHBIM JucToM (IIpuioxkeHHe

Ne2).
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IMpunoxenne Ne2
K ITonosxenuro o mopsake pa3paboTku
W TIPUHSATHS JTOKAJBHBIX HOPMATHBHEIX

aKTOB 00pa30BaTeNbHOM OpraHu3aluy

O6pa3en opopMiIeHHs THTYJIBHOIO JIHCTA.

renoy M1K
JenapTameHT 06pa3cBaHuR 121351 WHH 7731281039
k 1 HayKu ropoaa Mockes! Poccus, Mockea Knn 773101001

MOCKOBCKUH locynapcTeenHoe GoameTHoe Bo6pywickas yn. 7 OrPH 1057731005672

ﬂ;ﬁﬁ;““"“”"‘ npoeccuoHansHoe obpalosaTensHoe +7 (499) 608-88-41 OKNO 76401776
ydpexaeHve ropoaa Mockes
«MOCKOBCKIUA MHAYCTPAANbHLIA

KOANEMKD spo-4l@edu.mos.ru ck41l.mskobr ru
INPUHATO CornacoBaHo YTBEPXKJIEHO
ITeparornyecKuM COBETOM Ha 3acelaHUM YNpPaBJIAIOIEro Ipuxazom Ne oT
IIpoTtokon Ne oT coBeTa AupexTop
IIpoToxoa Ne oT K.E. Kanyruna
PerncrpanuoHHabii HOMED
INOJIOKEHHUE

(HauMeHOBaHHE JIOKAJILHOr0 HOPMATHBHOI0 AKTA)




